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MNOJIOXKEHUE
0 OudIMOTEKEe
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«IKOHOMHYECKHIT JTNIIEH»

1. O0umme MoOJI0KEeHUA

1.1. Hacrosiuiee mNoJOXKE€HUE pPETIaMEHTUPYET JeATeNbHOCTh OuOMMoTeku I'ocyaapcTBEHHOTO
OroKeTHOTO — 001Ieo0pa3oBaTenbHOro  yupexxaenus Jsmmes Ne373  MockoBckoro —paiioHa
Cankr-IlerepOypra « 9koHOMHUYECKHH THLIel» (1anee — oOpa3oBaTesIbHAs OPraHU3aLMs).

1.2.  Hacrosimee nojoxeHue pa3paboTaHO B COOTBETCTBHMM ¢ DenepajabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanuny, npukazoM MHHKYIBTYpBI
Poccum ot 08.10.2012 Ne 1077 «O06 ytBepxxaenuu Ilopsiika yuera JOKyMEHTOB, BXOJSIIUX B COCTAB
oubnroreuHoro ¢poHaa» ¢ yueroMm nucbMa Munobpaszosanust Poccun ot 23.03.2004 Ne 14-51-70/13
«O TlpuMepHOM MONOXKEHUH 0 OUOIHOTEKE 00111e00pa30BaTENBLHOIO YUPEKICHH», MeToIn4ecKux
pexomenaauuii ®I'BHY «HIIb um. K. JI. Ymmuckoro» ot 31.05.2017.

1.3. bubmmoteka sBIsSETCS MECTOM 00pa30BATENBbHON OpraHW3alMH, CO3/JaHHBIM B IENAX
oOecrieyeHHs TIpaBa YYacCTHUKOB OOpa30BaTENBbHOIO IIpolecca Ha OeclyIaTHOE I0JIb30BaHHUE
610IMOTEeYHO-MH(POPMAITMOHHBIMU PECYPCaMHU.

1.4. Tlopsaok moiab30BaHUs UCTOYHUKAMHU MH(OPMAIUH, EPEYeHb OCHOBHBIX YCIYT U YCIOBHUS
UX TMPEeJOCTaBICHUS Ompenenstorcs HacrosmuMm [lonoxxenuem o OubIMOTEKE M TMpaBHIIAMH
M0JIb30BaHUs OMOINOTEKOH, YTBEPKIEHHBIMU PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3aIiHy.

1.5. Opranuzanus oOCITyXHBaHUS YYaCTHHKOB 0OOpa30BaTEIbLHOIO Ipollecca MPOU3BOAUTCS B
COOTBETCTBUM C NPaBWIaMH TEXHUKH O€30MaCHOCTM M MPOTHBOIIOXKAPHBIMU, CAHUTAPHO-
TUTUCHHYECKUMH TPEOOBaHUSIMH.



2.1.

2. Heamn, 3agaun, yHKUHUM OHOINOTEKHU

[{enn OMOTMOTEKM COOTBETCTBYIOT IIENISIM OOPa30BATEIBHOW OpraHW3allMM M BKIIIOYAIOT B
ce0st B TOM ymcie: GopMHpPOBaHUE OOIIEH KyIbTYPhl JIMYHOCTH 0OYUYaIOLIMXCS HA OCHOBE YCBOCHHUS
00s13aTeIbHOT0 MUHUMYMa COJIEpKaHusl 0011e00pa30BaTeIbHBIX IPOrpaMM, UX aIanTaius K >KU3HU
B OOINECTBE, CO3/JaHUE OCHOBBI JUII OCO3HAHHOTO BBIOOpPa U TOCIEAYIOIIETO OCBOCHHS

HpO(l)eCCI/IOHaJ'IBHI)IX O6paSOBaTeJ'IBHBIX ImporpamMm, BOCIIMTAHUE I'PaKJaHCTBCHHOCTH, pr,I[OJ'IIO6I/I$I,

yBaXEHUSI K IIpaBaM U cBOOOJaM ueloBeKa, JIIOOBH K OKpyXkaromiei mpupone, Pomune, cembe,

dbopMupoBaHUE 3I0pPOBOTO 00pa3a KU3HU.

2.2.

2.3.

3a,I[aanI/I OMOINOTEKHU O6p330BaTeHBHOﬁ OpraHu3aluru sSABJIAIOTCA:

o0ecrieyeHne y4acCTHUKOB 0O0pa30oBaTEIbHOIO Ipolecca AOCTYNOM K HH(pOpMaluH,
3HAHUSIM, UJEsIM, KYJbTYpHBIM  IIEHHOCTSIM  IIOCPEICTBOM  HCIIOJIb30BAHHS
O0nbIMOTeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIILHON OpraHU3allNY;
npuBjeUeHHEe  OOydalommMxcsi K  CHCTEMaTHYecKOMy  YTEHHI0  y4eOHOi,
XYI0KECTBEHHON, HAYYHO-TIOMYJISIPHOM JTUTEPATypPHI;

COJICHCTBUE PA3BUTHUIO TIO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEH 00yJaroInuXxCs;
oOydeHre ocHOBaM OUOIHOTEeYHO-O1OIHorpaduuecKoit rpaMOTHOCTH;

COJCHCTBUE TIENArorMYecKuM pabOTHUKaM B TMOAOOpe HAyYHO-METOIUYECKOM
JUTEPaTyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHBIH (DOHT;
COBEpPILICHCTBOBAHHUE TPEIOCTABISIEMBIX OMOIMOTEKOW YCIyT Ha OCHOBE BHEAPEHHS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJIOTUH W KOMIBIOTEpU3alMu OWOIMOTEHHO-
MH(POPMALMOHHBIX TMPOILIECCOB, GOPMHUPOBAHNE KOM(DOPTHON OUOINOTEYHOM CPEIBI.

bubnnoreka BBIMOIHACT CIIEAYIONIHE () YHKIIHH:
2.3.1. ®opmupyer ¢oHn O6uOIMOTEYHO-UHGOPMAIMOHHBIX PECYpPCOB 00pa3oBaTEIbHON

OpraHu3aluu:
KOMIUIEKTYeT OCHOBHOM (OHJ  y4eOHBIMH, XYIOKECTBEHHBIMM, HAyYHBIMH,
CIPaBOYHBIMH, N1€ATOTUYECKUMHU U HAYYHO-TIONYJISIPHBIMU JOKYMEHTaMH;

y4acTBYEeT B KOMIUIEKTOBAaHUU CIIELUAIM3UPOBAHHOrO (hoHAa yyeOHMKaMH U3 4Hcia
BXOJIALINX B (pesiepalibHbIN epeyeHb yUeOHMKOB, JOMYIIEHHBIX K HCIIOIb30BaHUIO ITPH
peann3aliii  MMEIOIIMX  TOCYJAapCTBEHHYIO  aKKpeOuTaluio  o0pa3oBaTelbHBIX
MporpamMM HauaJbHOTO OOIIET0, OCHOBHOTO OOIIET0, CPEAHETO 00IIero o0pa3oBaHusl, U
y4eOHBIMH TOCOOMSIMH, TOTTYILIEHHBIMH K UCITOJIb30BaHUIO IIPU PeATH3alMU YKa3aHHBIX
00pa30oBaTeNbHBIX IPOrPaMM;

aKKyMyJMpyeT (OHA JOKYMEHTOB, CO3[aBaeéMbIX B 00pa30BaTeNbHOM OpraHu3alluu
(myOnukanuii U paboT MeJaroroB 00pa3oBaTeIbHON OpraHU3alMy, JYYLIIMX HAayYHBIX
paboT u pedepaToB ydaImxcs u ap.);

OCYIIECTBIISIET pa3MellleHne, OPraHUu3allI0 U COXPAHHOCTh IOKYMEHTOB;

OpraHu3yeT M BeAeT CHpaBOYHO-OMOMMorpaduueckuii  ammapar:  KaTajoru
(anmdaBUTHBIN, cUCTEMaTUYECKH), KAPTOTEKH (CUCTEMaTHYECKYI0 KapTOTEKy CTaTew,
TEMaTU4YeCKHe KapTOTEeKH), SJIEKTPOHHBIM Karaior, 0a3bl JaHHBIX IO MPOQUITIO
00pa30BaTeNbHON OpraHU3aINH.

2.3.2. OcymecTBusier TuddepeHIpoBaHHOE O6u6IMOTeYHO-MH(POPMALTUOHHOE

o0cyKMBaHUE 00yUaIOITIXCS:



— TpeAocTaBiIsieT UHPOPMAIIMOHHBIE PECYPChl Ha Pa3IMYHbIX HOCUTEISX;

— opraHuzyer OOy4YeHHE HaBbIKAM HE3aBUCHUMOTO OHOIMOTEYHOrO TMOJIL30BATENS U
notpeduTens uHGpOpMaIuK, CoACHCTBYET HHTETPALMU KOMIUIEKCAa 3HAaHUM, YMEHUHN U
HABBIKOB pa0OThI ¢ KHUTOW U MHPOpMAIUEH;

— OKa3blBaeT WH(POPMALMOHHYIO TOMJIEPKKY B PpEIICHUH 3a/ady, BO3HUKAIONIMX B
nporecce yueOHou, caMoo0pa3oBaTeNbHOM U JOCYTOBOI eI TeIbHOCTH 00yUYaIOLIUXCS;

— OpraHu3yeT MacCOBBIE€ MEPONPUSTHUS, OPUEHTHPOBAHHBICE HA pa3BUTHE OOLIEH U
YUTATEIbCKOM KYJIbTYphl JUYHOCTH;

— COACMCTBYET NEAarorn4eckuM pabOTHHKaM B OpraHU3alud  00pa3oBaTENIbHOIO
nporiecca 1 0cyra 00yqaronuxcs.

2.3.3. OcymecTBusieT g epeHIpoBaHHOE 6u0MMOTEeYHO-MH(POPMAITUOHHOE

00CITy’)KMBaHHE MEIarOrMueCKUX pabOTHUKOB:

— BBIABIIACT WH(POPMAIMOHHBIE TTOTPEOHOCTH M YJOBIETBOPSIET 3alPOCHI, CBSI3aHHBIEC C
oOydeHneM, BOCIUTaHUEM 00y4arolInXcs;

— coAecTByeT  MpPOQEeCcCCHOHANbHOW  KOMIETEHLMHM  IEJaroroB,  IMOBBIIICHUIO
KBaJTM(DUKALMY, TPOBEJCHHUIO aTTECTAIUH;

— OCYILIECTBISIET Tekyllee HHPopMupoBanue (AHM uHPOpMAMK, O030phI HOBBIX
NOCTYIUIEHUH U MyOJIMKaLHii);

— CcnocoOCTBYET MPOBEIEHUIO 3aHATHI 10 (POPMUPOBAHHUIO HH()OPMAITHOHHON KYJIbTYPHI
00yJaromuxcsi, sIBIseTCsl 0a30i IS MPOBEICHHS MPAKTUYECKUX 3aHATHH 10 paboTe ¢
WH(OPMAIMOHHBIMHU PECypCamu.

2.3.4. OcyuecTBisier b depeHIpOBaHHOE OMOIMOTEYHO-UH(POPMAITHOHHOE

o0cyXKMBaHUE POAUTENEH (3aKOHHBIX MPEJICTaBUTENEH) 00yUarOIINXCs:

— YAOBIETBOPSET 3aIpPOCHl MOJIb30BaTeNed U MHOOPMUPYET O HOBBIX MOCTYIJICHUSIX B
6u0IMOTEKY;

— KOHCYJNbTUPYET [0 BOMNpPOCAaM OpraHu3alMd CEMEHHOro YTEHHs, 3HAKOMHT C
uH(popMaliel o0 BOCIIUTAHUIO JIETeH;

— KOHCYJIbTHPYET 110 BOIIPOCAM YUEOHBIX W3IaHUM JIsT OO yUarOIINXCS.

3. OpraHu3anus 1eATeJJbHOCTH OMOTHOTEKHN

3.1. OOmee pyKOBOJICTBO JEATENBHOCTBIO OMOIMOTEKM  OCYLIECTBISET PYKOBOIMTENb
00pa30BaTeIbHONW OpraHU3aIUH.
3.2.  HemnocpencTBeHHOE PYKOBOJACTBO OMOIMOTEKON OCYIIECTBIsIET OMOIMOTEKapb, KOTOPBIi
Ha3zHayaeTcs PyKOBOJUTENIEM 00pa30BaTeIbHOM OpraHu3aluu.
3.3.  bubnmorexapb HeceT OTBETCTBEHHOCTD B IpeJesiaX CBOSH KOMIIETECHIMH 32 OPTaHH3aIHI0 1
pPEe3yNbTaThI JEATETLHOCTH OMOINOTEKH.
3.4. bubGmuorekappr pa3pabaThiBaeT W MPEACTABISICT PYKOBOJMUTEIIO 00pa3oBaTEILHOM
OpraHu3aIluy Ha YTBEPKIACHUE CICIYIOIINE IOKYMEHTHI:

— TMOJIOKEHHE 0 OMOIMOTEKE;

— MpaBHJIa MOJIb30BAHUS OMOIHMOTEKOM;

— TIOJIO’KEHHE O MJIATHBIX YCIIyrax OMOIMOTeKH (IIpU HAJTMYKN);

— IUIAHOBO-OTYETHYIO JOKYMEHTALHUIO.



3.5. B cocras 6MOIMOTEKH BXOIUT:

— a0oOHEMEHT;

— YMTAJIbHBIN 34l

— OTAen yueOHHKOB;

— otnen uHPOopMaMOHHO-0nOIorpaduuecKoi padoTsr,

— ¢OoHA ¥ CHEeUUaIM3UPOBAHHBIA 3al pabOThl C MYyJIbTHMEAUHHBIMH H CETEBBIMH

JOKYMEHTaMHU;

— Meauareka.
3.6.  bubnuoreuno-uHdoOpMaIMOHHOE OOCTY)KMBAHHE OCYIIECTBISCTCI B COOTBETCTBHHM C
TuIaHaM# paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa3oBaTeIbLHON OpraHU3aIHH.
3.7. bubnmoreka BIpaBe MPEIOCTABIATh IUIATHBIE OHOIMOTEYHO-UH(POPMALMOHHBIE YCIYTH,
nepeveHb KOTOPBIX OMPEEIIeTCs] YCTaBOM 00pa30BaTeIbHON OpraHu3aluy.
3.8. Pexum paboTel OMOTMOTEKH OMNpenenseTcss OMONMMOTeKapeM C YYETOM peXHMa paboThI
oOpazoBarenpHON opranu3anuu. OIUH pa3 B MeCsIl NpeayCMaTpUBAETCSl CAaHUTApHBIA JIEHb, B
KOTOPBIN 00CITy’)KUBaHHUE TTOJIb30BATEIICH HE TPOM3BOIHUTCSL.

4. Yyer mocTynjieHusi M1 BIOBITHS JOKYMEHTOB 0n01moTeyHoro ¢gponaa

4.1. Tlpuem DOKYyMEHTOB B (OH OMOTMOTEKH BKIIIOYACT CIEAYIOUINE OTEPALIUN:

— CBepKa TMOCTYIUICHWHA C TMEPBHYHBIM YYETHBIM JIOKYMEHTOM (HaKIaJHas, aKT),
BKITIOYAOIIIM CITUCOK MOCTYMUBIINX JOKYMEHTOB;

— COCTaBJICHWE IEPBUYHOIO  YYETHOrO  JOKyMEHTa s  [OCTyIUIeHMH  0e3
COIIPOBOJIUTENIHON JOKYMEHTALNH;

— perucrpanus NOCTYHNUBIIUX JIOKYMEHTOB B PETrUCTpax CyMMAapHOIro, IpYyMIIOBOIO U
unauBuayansHoro ydera (COCT 7.0.93-2015 «bubnuoteunsiii poua. TexHomorus
bopMHUpOBaHUAY).

4.2.  Tlpu MOIOJIHEHUU OCHOBHOTO OMOJIMOTEYHOTO (POHIA HEOOXOAMMO COOFOIATh TPEOOBAHUS
@®enepanibHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOACHCTBUM 3KCTPEMUCTCKOM
NesITeTbHOCTHY. JIOKYMEHTHI, BKIIFOUSHHBIE B IIEPEYCHb SKCTPEMUCTCKUX MaTEPHaIOB, IPHOOPETaTh
3aIpereHo, MPH BBISIBICHUU UX B (POH/IE — M3BIMATh U3 JIOCTYIIA.

4.3.  Yuer n o6paboTKa JOKyMEHTOB OMOIMOTEUHOTrO (POHA.

43.1. Yuer wu o00paboTka JOKYMEHTOB OCHOBHOIO  (OHZAa  OCYLIECTBISAETCA
WH/IMBUYaJIbHBIM CLIOCOOOM:

CBenieHHs O MOCTYNMBIIUX ME€YaTHBIX JJOKYMEHTaxX BHOCATCS B «KHUTY CyMMapHOTo
ydeTa JOKYMEHTOB OCHOBHOTO (POHIa».

[TocTynmuBIIAM JTOKyMEHTaM TPUCBAMBAOT WHIUBUAYAJIBHBIA PETUCTPAIIHOHHBIN
HOMep (MHBEHTApHBI HOMED WJTM HHOU 3HAK, IPUHSTHIA B KAYECTBE PETHCTPAIIHOHHOTO
HOMEpa, CHCTEMHBIN HOMEp JIJIs 3JIEKTPOHHBIX JIOKYMEHTOB) H (P XpaHEHUSI.

Perucrpannonnsie HoMepa W IU(GPHI OTMEYAIOT B PErHCTpax HHIMBUAYAIBLHOTO
ydyeTa JJOKyMEHTOB — MHBEHTApPHON KHHUre, KapTOTEKe PETUCTpAlMM Tra3eT, KYpHAaJoB,
y4eTHOH 0a3e JaHHBIX.

Bce sk3eMmisipbl MpUHATHIX W3aHUH mTemnentoroTes. [ltemnens ¢ HauMeHOBaHHEM



00pa3zoBaTeNbHON OpPTraHU3aIlMU JIOJDKEH OBITh MPSMOYTOJbHON (OPMBI, pa3MepoM He
Ooubiie ueM 1,5%4 cM.

HITemnens cTaBUTCA HAa 000POTE TUTYIBHOTO JHUCTA (IIPU OTCYTCTBHU TUTYIHHOTO
JIMCTa — Ha MEPBOM CTpaHUIIE TEKCTa MO/ 3arjaBueM), Ha 17-i cTpaHulle 110 TEKCTOM
B JICBOM HIDKHEM YTIIy U Ha 000pOTe Kax10ro npuioxenus. Ha Oporrtopax u xKypHaizax
HITEMIIEIb CTABUTCS TOJILKO HA OOJIOXKKE WIIM Ha MIEPBOI CTPAaHUIIE TEKCTA.

CoctaB ocHOBHOro ¢oHa (uKcUpyeTcs B KapTOYHOM a(paBUTHOM Karajiore, B
AJICKTPOHHOM 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Ydyer m oOpaboTka crnenuaiu3upoBaHHoro ¢onaa. Crneruanu3upoBaHHBIA (DOHT
YUUTBIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIHOTEUHOTrO (hOHIA.

Y4er JOKYMEHTOB CIEUMAIM3UPOBAHHOTO (POHIA, KAaK MHOTOIK3EMIUISPHON
JUTEPATyphl, OCYLIECTBISETCA TPYNIOBBIM crocoboM u orpaxaercs B «Kuure
CYMMapHOT0 y4eTra yueOHOro (oH/a» U B KAPTOTEKE PETUCTPAIIIOHHBIX KAPTOUEK.

Ha kaxxmoe HanMMeHOBaHWE JOKYMEHTOB CHEIMAIM3HPOBAHHOTO (OHIA 3aBOJUTCS
oTIIeNbHas yueTHas kapTtouka. Kaprouku ¢ OubnuorpaduyeckumM OmucaHueM U3JaHUil
yu4eOHUKOB PacCTaBISIOTCA B YUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPHU KJIACCOB — IO
andasuty haMuIuil aBTOPOB WK 3ariaBuil. J[s KOHTPOJIA 32 COXPAaHHOCTBIO YUETHBIX
KapTO4eK OHM PErucTpupyrorcsi B <«OKypHane perucrpanmuy YYeTHBIX KapTO4eK
Y4€OHUKOBY.

Texuuueckas 00pabOTKa TOKYyMEHTOB IPEAYCMATPUBACT CICAYIONINE OTIePAIINH:

— TPOCTABIICHHUE HA KAXIOM JIOKyMEHTE IITeMITes sl ONOIMOTEKH B COOTBETCTBUU C
MyHKTOM 4.3.1 HACcTOALIETO MOJIOKEHNUS;

— YCTaHOBJIEHUE CPEJICTB 3aIIMTHI OT yTpaThl (MarHUTHBIA NAT4YMK, PaJdO-UUII,
WHOM Bl MApPKUPOBKH);

— U3TOTOBJIEHHE U TNPHUKpPEIUICHHE K JIOKYMEHTY macropra ydeOHuka. [lacmopt
y4eOHHUKa MPUKIIEUBACTCS Ha MOCIEIHEN CTpaHHle yueOHUKaA. 3anoaHsIeTCs IpU
BbIJIa4€ YUTATEITIO.

VY4er crenuann3upoBaHHOTO (HOHIA MPEeTyCMaTPUBAET OTPAKEHHE €ro COCTaBa B
CIIpaBOYHO-OMOIMOrpaduieckom amnmnapare OMOIMOTEKH, B TOM YUCIIE B AJIEKTPOHHOU
0a3e JaHHBIX.

BeiObITHE TOKYMEHTOB OMOIMOTEUHOTO (POHA.

4.4.1. Ilpu4nHBl, IO KOTOPBIM TOKYMEHT MOXKET ObITh BBIBE/IEH U3 COCTaBa OMOIMOTEUHOTO
¢doH/a, BKIIOYAIOT B TOM YHUCIIE BETXOCTh, 1e(EKTHOCTh, YCTAPEIOCTh 110 COEPKAHHIO,
yrpary. UckiroueHue JoKkyMeHTa U3 OnOInoTe4Horo (hoH1a mpoBOAUTCS HA OCHOBAHUHU
aHaJIM3a cocTaBa OMOINOTEYHOTO (POHJIA M PE3YJIHTATOB €0 MPOBEPKH.

4.4.2. Tloxg BEeTXOCTHIO JOKYMEHTAa MOHMMAIOT pPE3YNbTaT €CTECTBEHHOTO CTApEHUsS WIIH
(U3UYECKOT0 N3HOCA JOKYMEHTA.

4.4.3. Tlong nedeKTHOCTHIO JAOKYMEHTa MOHMMAIOT YACTUYHYIO WA TOJTHYIO YTpary
HKCIUTYaTaI[MOHHBIX KaueCTB JJOKYMEHTA B pPe3yJIbTaTe BHEIIHETO BO3/IEHCTBHSL.

4.4.4. Tlox ycraperaocTblO MO COJAEPXKAHUIO MOHUMAIOT MOTEPI0 AKTyadbHOCTH TEMaTHKH,
HNOJATBEPXKIAEMYI0 OTCYTCTBHEM CIpOca 4WTaTeNeil, HEeBOCTPeOOBAHHOCTHIO B
nepepacnpeeeHuH U pean3aluy.



4.4.5. Tloxm yrpaToil NOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (OoHAE OWUOIMOTEKH IO
NpPUYMHAM TIOTEPH, XHIIEHUS, OCACTBHI CTUXHIHOTO, TEXHOTEHHOTO (B TOM YHCIE
XaKepCKOM aTaku 1 HEBOCCTAHOBHMOTO COOs DJIEKTPOHHOTO ~ 000pyIOBaHUS)  WIH
COLMAJIBHOTO XapaKTepa, 10 HEYCTaHOBICHHOHN NPHUYNHE.

4.4.6. llpouecc HUCKIIOUEHHUS IOKYMEHTOB W3 (oHIa OWUOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUH ¢ Ilopsiakom ydera JOKYMEHTOB, BXOJSLIMX B COCTaB OMOIMOTEYHOTO
dboHaa, yTBEPKICHHBIM ITpruKa3zoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE NOKYMEHTOB OMOIMOTEYHOTrO (POHIA MPOM3BOIUTCSA B Ppe3yJbTaTe HX
CIIUCaHMs KOMHCCHEH, CO3/IaHHOM PYKOBOAMUTENIEM 00pa30BaTeIbHOM OpraHU3aIiy.

4.4.8. Yrunuzanus CIHCAHHBIX JOKYMEHTOB OuOIMOTeYHOro (oHAa MNPOU3BOIUTCS B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon @enepannu.

5. IIpoBepka 10kyMeHTOB OUO.JIMOTEeYHOTO OHIA

5.1. IlnaHoBas mpoBepka AOKYMEHTOB OMONIMOTEYHOro (poHAa NMPOBOAUTCS C MEPUOIUYHOCTHIO
OMH pa3 B IAThJIET Ha OCHOBaHMU TIpaduKa IMPOBEPKH, YTBEPHKKIAEHHOI'O PYKOBOJUTEIEM
00pa30BaTeIbHOW OpraHU3aIUH.
5.2. BaemnanoBas MpoBepKa JTOKYMEHTOB OMOIMOTEYHOTO (OHIA TPOU3BOIUTCS B 0053aTEIILHOM
HOpsJIKE:

— TIpH BBISIBIICHUH (DAKTOB XUIIEHUS, 37I0YIIOTPEOICHHS WM TOPYH JOKYMEHTOB;

— B Clly4ae CTHUXUHHOro OelICTBUA, MOXKapa WM JPYTHX Ype3BbIYANHBIX CUTYyalUH,

BBI3BaHHBIX AKCTPEMAJIbHBIMU yCIOBUAIMU;

— IIpU peopraHu3aluy WM JUKBUIALNN 00pa30BaTeIbHON OpraHu3alyu.
5.3. Ilo uroraMm mnpoBepku OHOIMOTEKaph COCTABJISAET AaKT, MOJINUCHIBAET U XPAHUT €ro B
O6uOnIMOTEKEe B TEUEHHE CPOKa, YCTAHOBJIEHHOI'O HOMEHKJIATypoil aen. Eciau kakue-To JOKYMEHTBI
OTCYTCTBYIOT II0 HEYCTAaHOBJIEHHOW NMPUYMHE, TO K aKTy IPUKIAABIBAETCS UX CIHUCOK, B KOTOPOM
(buKCHPYIOTCS CBEICHUS O KOJIMYECTBE IOKYMEHTOB OMOINOTEUHOTO (DOHAA B HATMYUU U KOJTMYECTBE
OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4MHCIE€ [0 HEYCTaHOBJIEHHOM mpuuuHe. B akre Takxke
YKa3bIBAa€TCSl HOMEP U JjaTa aKTa Mpeablaylleld TPOBEPKH.
5.4. Bo Bpems IpOBEpPKH JTOKYMEHTOB OMOIMOTEYHOTO (POH /12 pAaOOTHUKH OTCICKUBAIOT HATUINE
HKCTPEMHUCTCKUX MaTepualioB, KOTOpble BXOAAT B (eAepalbHbIi CHUCOK, OMYyOJMKOBaHHBIH
Munroctom Poccnn Ha cBoeM caite.
Ecnu 3aBepytomuii 6M0a10TeKOM Hali1eT SKCTPEMUCTCKUN MaTepHrall, TO JOJKEH OTPaHUYUTh K HEMY
JIOCTYII CO CTOPOHBI I10JIb30BATENEH.
5.5. Ilpu BbIsIBIEHMM B IIpoliecce MNPOBEPKH (QOHJA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJIEHMSI BHMHOBHBIX JIMI[ YOBITKM TIO HEJOCTauyaM CHHCHIBAIOTCA B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
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